[bookmark: _GoBack]Essential Duties and Responsibilities of Public Works
-Maintain parks, playgrounds, equipment and all streets within the Borough
-Must be able to safely operate and maintain all Borough equipment. Maintain maintenance logs, inspections up-to-date and ensure completion of all routine maintenance.
-Clean and repair streets, repair road signs, cut grass, trim trees and shrubbery on Borough property, maintain storm drains, plow and salt roads borough roads and side walks
-Maintain security of borough garage and equipment.
-File all monthly and annual reports as assigned
-Ensure all ordinances and rules are followed pertaining to streets department
-Maintain inventory of all equipment and supplies
-Maintenance and repairs of borough office as needed
-and any other duties assigned by council
Essential Duties and Responsibilities of Recycling-
-Pick up and deposit all properly placed resident and business recycling containers on designated days
-Maintain equipment
-Distribute containers as needed, when available
-Maintain a schedule for relief personnel when necessary
-Identify any problems and provide solutions, or request assistance from Borough Council
-Attend monthly Recycling meeting (location varies)
-Maintain records pertaining to time and maintenance of all equipment
-and any other duties assigned by council


Requirements-
Must have experience using commercial mowing equipment
Must have experience plowing and running salt spreader
Must have Valid United States Driver’s License
Must be physically capable to perform the essential job functions, including lifting, standing, squatting, reaching.
Work in all weather
Must pass background check and drug test
Must be self-starter, work with minimal supervision. 

This job is PART-TIME only, must be available during storms and emergencies as the arise

